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You can write an international address by writing the recipients full name on the first line, followed by their house number and street address. The third line should consist of their city name with the province, country, or states name. Please add the country (without abbreviations) on the last line to allow the postal services to properly route the item.
Also, note that you cannot use the same US mailing address format you use to send mail within the country. Instead, you should use a format that matches the guidelines of the destination countrys postal organization.Thousands of customers send mail to international locations via the USPS every year. However, worldwide mailing needs them to learn
how to write international addresses correctly.Understanding how to address international mail also helps you ensure that your mail reaches the right destination. It fast-tracks the mailing process and allows the postal workers to send your items on time.Keep reading this guide to know how to address an international letter the right way. Also, we
will discuss the different ways to send international mail through the USPS.Lets get started! Senders must follow the necessary addressing guidelines to send an international shipment, like using capital letters, printing on light-colored backgrounds, and drafting no more than five lines.You must incorporate the company name, suite and floor
numbers, and other such variable address elements accordingly within the international address format.Mentioning the return or sender address in the top-right corner of the envelope or package allows the postal service to send back undelivered mail items.A single Global Forever Stamp worth $1.55 is adequate to send a 1-oz letter or postcard,
which can increase based on the weight, size, destination, etc. The USPS has a set of guidelines for international addressing to help you send mail to global destinations effortlessly, including:Write all your mailing addresses in capital letters. It is advisable to also write the recipients name with the address in all caps.Make sure that your addresses do
not exceed five lines. If they exceed this limit, try clubbing two or more lines to shorten them.While learning how to write an international address on an envelope or package, first cross-check the address with the receiver.All delivery addresses must be typewritten or printed using blue or black ink. Avoid using light colors on dark-colored paper
stock.Prevent the use of pencils and pens for addressing international mail. Remember that handwritten addresses are prone to scrubbing, erasing, and other such issues, making it hard to complete deliveries.Always write the recipients full legal name on the first line. A legal name refers to the name that appears on the persons government ID. It
includes their first name, middle name or initial (if any), and last name. For example- Mona S Collins.When you learn how to write address international, the prime thing to know is that your addresses must appear legibly. Any scratches, spelling mistakes, ink blotting, etc., can lead to delivery failures.Use Arabic numerals and Roman letters for
addressing international mail. Plus, take care that they are placed lengthwise towards one side of your letters or packages.After knowing how to write your address for international mail and using the correct format, you need to fill a separate slip enclosed with packages.Mailing addresses with Greek, Hebrew, Arabic, Russian, Japanese, Chinese, or
Cyrillic characters must have an interline Business English translation. If you dont know the English version, write the foreign language using Roman characters.When you understand how to write an address for international mail, you will notice that all international addresses have the country name on the last line. It tells the postal workers where
to redirect their mail without checking the postal codes. Make sure to write your destination countrys name in uppercase letters (avoid using abbreviations). Here is what does a postal code look like.If you want to use Foreign Postal Codes while addressing international mail items, place them above the country name. Check whether your destination
countrys guidelines need you to place the postal code before the city or town.The above guidelines enable you to know how to write an international address on a letter properly. You can also access the Universal Postal Union website to check if your destination country has additional formatting requirements. However, please note that this step can
work well only if your destination country is a United Nations member. Every country has a different format that it accepts for mail and packages. Failing to do so might lead to rejection or misdelivery. Look for the official postal service provider of the country and find their addressing guidelines.Not Adding the Destination Country Name or Writing it
in the Wrong LanguageWrite the country name in the last line. For smooth international mail processing, it is advisable to write the whole address in both English and the native language of the destination country.Incorrect Address OrderElements like pin code, city, and state are written in different orders in different countries. You should check the
Universal Postal Union or the format of the respective country's official postal service provider.Not Adding Return AddressIf the postal service is unable to deliver the mail, a lack of a return address might force them to hold it. Always write the correct return address in the format followed by your country.Missing or Incorrect Postal CodesPostal
codes are an essential element for postal service providers to sort packages, route their delivery service, and ensure they send the packages to the correct address. Always check that the postcode is correct and that it matches the destination. Senders who write in Western formats often forget that Russian addresses are written in reverse order,
starting with the postal code. Additionally, Russian names are usually transliterated into Latin inconsistently, resulting in misinterpretation and the wrong delivery of the package.IndiaMany regions in the country do not follow a consistent address format. Rural areas do not have official street names or house numbers. Moreover, landmarks are
overused, which is not helpful for foreign postal systems.Nigerialnstead of standardized streets, addresses often include plot numbers or phases. Automated systems do not recognize frequent infrastructure changes and growing informal settlements. Moreover, people in rural regions heavily rely on local descriptive landmarks like behind the mosque.
These issues confuse the postal service, leading to delivery failure.BrazilSenders from abroad often forget that addresses in Brazil must include the CEP (postal code) and Bairro, which is the neighborhood. Moreover, state abbreviations are essential in Brazil as they help postal service workers sort the packages. Non-Brazilian senders often forget to
write them.ChinaUnlike Western postal conventions, addresses in China are written from the largest unit to the smallest unit. Moreover, international postal service workers may face difficulties conducting Pinyin transliterations, leading to spelling inconsistencies. If you are sending mail from a foreign nation to the USA, merely writing USA in the
customs forms might lead to misunderstandings, delays, or even lost mail. Let's look at some of the reasons why it's not enough.Language and Abbreviations ConfusionThe USA is undoubtedly widely recognized. However, some nations might require the country's full name to comply with international postal standards. In a non-English-speaking
country, abbreviations might get misinterpreted and mistranslated.Take, for instance, the customs department of countries that do not follow English postal conventions, which might mistake the USA for an internal code or acronym. It is also possible that the automated sorting system might read US and USA differently, leading to misdeliveries or
delays.Going Against UPU GuidelinesThe Universal Postal Union (UPU) is the UN agency that governs international mail. It sets postal standards and addressing guidelines for different countries to maintain global postal harmony. According to UPU, it is mandatory to write the full name of the country. Violation of this might lead to return-to-sender
challenges in countries with stricter jurisdiction.Issues With Local Custom RequirementsCertain custom forms, such as CN22/CN23, require customers to enter the formal and recognized name of the nation. The system checks the country names against the official site. Since USA is not an internationally accepted name, it can cause a delay in
clearance or trigger a manual review. There are different standardization rules, alignments, and address formats for each destination country. However, you can use one standard, customizable format for international addressing, as written below:Line 1: Recipients full nameLine 2: House number and street address/ PO box addressLine 3: City name
followed by province, state, or county name and postal codeLine 4: CountryBut, it is not enough to only refer to this format for addressing international mail and packages. Please remember that these aspects could differ considerably from country to country.Hence, let us learn about the above-mentioned elements in detail to learn further how to
write your address for international mail:House number: It could also be a floor or suite number.Street address: Your recipient address may or may not have a street address. Sometimes, it may consist of a PO box number that replaces the house number and street address.City name: When exploring the different ways to write an international
address on an envelope, you may come across towns and municipalities. Not surprisingly, some countries use these terms instead of cities.Postal code: Postal codes also go by various names in different countries, like ZIP codes in the US, postcodes in the UK, etc.Find below some examples of how to write international addresses on packages and
letters:CHANDLER J GILBERT2089 BAKER STLONDON W1U 6RNENGLANDCLAIRE TONKINPO BOX 752SYDNEY NSW 2108AUSTRALIAANDREW ADAMS1212 PARKDALE AVEOTTAWA ON K1Y 1J2CANADAIt may be complicated to know how to write a postcard address internationally, but it can help you save loads of effort and time. Some other
tips that might help you are:The delivery address must always appear in the middle of your envelope or address labelAffix one or more postal stamps enough to cover your delivery costs on the top right-hand cornerPlace the return address towards the top left-hand corner on the same line as your stampsWhile addressing international mail, take care
to write the addresses and affix the stamps on the front side of your package or envelope. Address format standards are not universal. Each country has its own way of writing the elements, which depends on cultural norms, postal system design, and language. Let us look at some examples of countries and understand what makes their formats
unique.JapanWhat Makes It Unique?According to Japan Postlt starts with the postal code, ends with the person's name, and then the country's name.In Japanese, the address is written top-down; however, it is written left-to-right for international mailing.ExamplePostal Code142-5676Prefecture, State, and StreetCHIBA, SHIBUYA-KU,
JINGUMAERecipient NameTANAKA ZARO SA-MACountry NameJAPANMiddle Eastern CountriesWhat Makes It Unique?Most addresses have P.O. boxes and not street names; hence, postal service providers rely on them.It starts with the name, followed by the P.O. box and the city.ExampleRecipient NameMOHAMMAD BIN HUSSAINP.O. BoxP.O.
BOX 45City and Postal CodeRiyadh 14235Country NameSAUDI ARABIAAfrican NationsWhat Makes It Unique?They have varying infrastructure. Some areas do not have official street numbers, so people use plot numbers instead.In rural areas, addresses often contain landmarks.ExampleRecipient NameMOSHOOD ABIOLAPlot NumberPLOT 67, LEKI
PHASE 5NeighborhoodVICTORIA ISLANDCityLAGOSCountry NameNIGERIAUnited KingdomWhat Makes It Unique?According to Royal MailThey have a distinctive postal code for each street and even building.You don't have to mention province or state, as postal codes are enough for precise delivery.ExampleRecipient Name]JOHN SMITHStreet
Address23 DOWNING STREETCityLONDONPostal CodeGH1A 2RRCountry NameUNITED KINGDOMFranceWhat Makes It Unique?According to La PosteThe house number comes after the street type and name. The street type can be rue, avenue, or boulevard.It has a 5-digit postcode preceding the city.Using honorific titles like Monsieur and
Madame for Mr. and Ms is common.ExampleRecipient NameMADAME JULIA PINOTStreet Address12 RUE DE LA PAIXPostcode and City13243 PARISCountry NameFRANCECanadaWhat Makes It Unique?According to Canada PostYou must use alphanumeric postal codes.It is essential to add an abbreviation of the province.ExampleRecipient
NameGEORGE THOMPSONStreet Address234 MAIN STREETCity, Province, and PostcodeTORONTO, ON M3E R4ECountry NameCANADA The USPS recommends writing a return address on all international mail items for security reasons. Also, it can help you get your mail back if it does not reach your recipients due to certain reasons.Some people
know how to write an international address, but they forget to mention their return address. Thus, the postal employees have difficulty tracking down the sender and returning undelivered mail. As a result, they discard such items, and the sender isnt even informed.Hence, you should also know how to write an international address for the USA.
Below is an example of the USPS address format that you can use for your return address:KATHERINE GRANGER17 AIRPORT FWYDALLAS TX 75261 6204There is no need to mention the country name in your return address. Some other USPS guidelines to keep in mind for knowing how to write a US address for international mail are:Use
abbreviations for writing state or county namesLeave two spaces between the abbreviation and ZIP codeAvoid using initials instead of the recipients name unless it is an adopted business nameWrite the city, state, and ZIP code the same way as you do while addressing international mailRefrain from using punctuation marksFollow the format of
source countries rather than the destination. The postal service provider expects the address structure to match the country of origin.Always write the country name in capital letters on the last line.If you are sending mail from a non-English-speaking country, add a local version of the return address and the English translation.If you are sending a
letter, add the return address in the top left corner of the envelope.If you are sending a package, add the return address in smaller but legible letters on the top-left side of the shipping label or the back of the parcel. After knowing how to write an address for international mail, it is time to affix your stamps. You need Global Forever Stamps to send all
types of international letters and parcels.The number of stamps you need depends on the postage rate of your item. One Global Forever Stamp costs $1.30, so you need two stamps if your postal fee is $2.60. Luckily, these stamps never expire, and you also dont need to pay any surcharges in case of inflation.If you are still struggling to understand
international mail how to write addresses and calculate postage, try PostGrids direct mail services. They can help you create your items, print, address, and mail them in an automated way. Now that you know how to write a US address internationally, you should also be aware of the reasons that make it a crucial step. Firstly, the USPS cannot
determine whether your international delivery address is valid and correct.Thus, it is hard to tell if your item will be delivered to the correct address or returned to you.Also, it may not help you access Foreign Postal Codes that you need for addressing international mail. So, you may find it impossible to know how to write addresses for international
packages without contacting all your recipients personally. You can use PostGrids address verification API or software in such cases. They can effortlessly help you with international address validation, transliteration, and standardization.FeaturesSome of the other features of our address verification services include:On-demand and bulk validation:
You can validate any number of mailing addresses in one go with just a few clicks. PostGrids API is scalable and can accommodate your growing needs.Address autocomplete: Dont know how to write address for international shipping? No problem! PostGrids address validation API can help you auto-complete addresses within a few keystrokes. This
way, you can access high-quality, deliverable mailing addresses in seconds.SERP and CASS certified: PostGrid is certified by SERP, CASS, and other world-renowned programs. These certifications help PostGrid access authoritative databases and help you know how to write international addresses.Zero-code integration: With our zero-code
integration feature, you can integrate our API into your CRM without technical expertise. The entire process is simple and speedy, allowing you to get started right away.PostGrids address verification solutions can help you skip the part where you need to know how to write addresses on international mail. We understand it can be daunting and
complicated to remember the postal address formats of several countries and abide by the guidelines. Thus, all you need to do is integrate our API into your system and start standardizing and validating your addresses.How Did We Help an HR & Talent Management Solution Provider Improve Address Accuracy by 75%?TalentReef is a pioneer in HR
& talent management solutions. They leverage automation to streamline the workflow of prospects and hiring managers in finding the right talent. They struggled with inaccurate and incomplete address data, leading to logistical challenges.They integrated our Address Verification solution into their candidate database. We helped them ensure
accurate correspondence through real-time and geolocation-based autocomplete suggestions.Moreover, our solution led to a 60% improvement in data accuracy. Additionally, it streamlines the data entry process, which improves the workflow. Sending international mail requires you first to understand how to address an international letter. You must
follow the postal guidelines as laid down by the postal organization of your destination country. Most of the time, the format is almost the same, but there are some minor details that you need to take into consideration.If you want to save time, costs, effort, and mail efficiently, try Postgrid!Request a demo now to see how we can help you with
addressing international mail!Request a demo now to learn how to check your address with our API. Address is an important component of ensuring effective communication. However, we often get so caught up in creating the right marketing material that we overlook the address. Any missing or incomplete address parts can lead to your message
landing in the wrong place. If your mail contains sensitive information, the omitted address parts can make it vulnerable to fraud. This is why one of the best ways to ensure you include all parts of an address while sending mail is by using an address verification solution like PostGrid.In this blog, we will cover what is the address, its essential
components, and how to write addresses for different purposes. We will also learn some tips for writing an address and how PostGrid's address verification tool can be useful. An address is an essential element to ensure timely delivery of mails, packages, and services. It also plays a crucial role in identity verification and providing insights for
marketing.A package in the US should include the recipients name, house number, street address, city, state and ZIP code as parts of an address. ZIP+4 code is optional but it is a helpful component.How you structure your address depends on the purpose for which you are sending the mail. For personal packages, you should follow the USPS
guidelines.For business purposes, you should include the companys name. If you are sending packages to a military area, the city and state gets replaced with the stations address details like APO, and FPO.Make sure you have written all components of an address, neatly in the format of the relevant countrys postal standards. Ensure the
abbreviations and ZIP codes are correct.You can save time and prevent any errors due to oversight by investing in an address verification tool like PostGrid. It makes sure you include all parts of an address in the correct format. An address is a collection of information which describes a certain location. There are different components of an address
such as house number, street name, district, city, state, ZIP code etc. These address parts collectively point to a single and unique place. An address can be used for various purposes such as those mentioned below.Mail deliveryAddresses are important to ensure that the mail, package, or any other form of correspondence reaches the intended
recipient. You need a complete and correct address to send the mail. Missing components of an address might lead to delivery delays or misdelivery.Missing address parts will require manual intervention which can cause delivery delays. In other cases, the mail might get returned to you and you will have to re-ship the mail, bearing the cost of
address correction imposed by the shipping carriers. An address verification tool like PostGrid will ensure you deliver the package to an accurate, complete, and recent address.VerificationAddresses serve as proof of address or business location. Identity checks and eligibility assessments are crucial parts of banks, utility providers, and government
agencies. They need an accurate address to verify the identity of the person or the business looking to avail the service. Omitting parts of an address can lead to unsuccessful verification, leading to rejected applications for loans, or credit cards. In case the institution or service provider is unable to verify your address, they might outright deny the
service or benefits.Marketing InsightsYou need all parts of an address to segment the market and understand customer demographics. This will play a crucial role in creating targeted marketing campaigns and offering personalized services. In case of missing address parts, your segmentation might be incorrect. Your accuracy of customers will be
low. This will weaken your ability to create tailored and relevant offers that resonate with your target audience. This is the name of the person you are sending the mail or package to. Make sure to include the first and last name. In case you are sending it to a business, write the complete name of the business.House NumberThis includes the house
number or the building the person is living in or from where the business operates. In case the recipient lives in a building with multiple units or has a specific apartment number, add one more line mentioning it.Street NameThis is the name of the road where the address is included. In case the place uses a Postal Office Box number, you should add it
here as well. It can also include the pre-directional, suffixes, and post-directionals as parts of an address.SubdistrictIt is the geographical area within a district. In the USA, each district can have up to 25 sub-districts. Write the full name of the subdistrict.Districtlt is the territory created within a city. As of 2024, the USA has 435 districts. Take, for
instance, your recipient might live in the Austin district of the Texas city. Make sure you write the complete name of the district as part of an address.Citylt is the area inhabited by a greater population, size, and importance compared to that of the districts. Just like districts and subdistricts, you will have to write the complete city name.StateThis is
the first level subdivision of a country. The USA has 50 states. While writing it as parts of an address, write an abbreviated version of the state. For instance, Massachusetts will be written as MA.ZIP CodeShort for Zone Improvement Plan, ZIP code is a system of five-digit numeric postal codes used by the USPS to facilitate the delivery of mail and
packages. It is called postal code in countries outside the USA.The first digit indicates one of the ten large areas of the nation. It starts from 0 indicating the Northeast to 9 denoting the West. The next two digits signify the central mail processing unit. The remaining two digits refer to the area of the city or town. Take for instance, if you have to send
mail to the University of Evansville (22), in Vanderborugh county(77), in Indiana (4), you will add the ZIP code 47772 on the envelope.Zip+ 4 CodeZIP+4 codes are four-digit codes, introduced in 1983 as an extension of the ZIP codes. It is also called plus-four codes, add-on codes, or add-ons. They are added with a hyphen after the standard ZIP codes.
They provide granular information about the destination of the mail like the side of the street or a single building. Since it narrows down the delivery address to a handful of addresses, it accelerates the delivery process. It also minimizes the possibility of misdeliveries.Interesting Fact:USPS changes ZIP and ZIP+4 codes depending on population
growth, demographic changes, and other factors. To ensure accurate delivery, you need to make sure that you are mentioning current ZIP codes. Keeping track of ZIP and ZIP+4 code changes can be a tiresome process. This is why you should use an address verification tool like PostGrid to ensure your address database is current. By cross-
referencing the address with the USPS database, PostGrid provides accurate and up-to-date information down to the ZIP+4 code level.According to the USPS, the automated mail processing machine scans the addresses from the bottom up, reading the state, city, and ZIP code first. Then the machine will look for a delivery address. In case it cant find
either line, the mail will be delayed or misrouted. This is why it is important to include all parts of an address in the correct format.Country (for Writing International Addresses)When you are sending domestic mail, it is not necessary to write USA at the end of the address. However, if you are sending international mail, you should mention the
country name in capital letters. Ensure that you are following the address format of the relevant country.If you are operating your business on an international scale, standardizing each address with the format of the particular country can be a tiresome and error-prone process. PostGrids international address verification tool is built to verify,
standardize, and correct addresses for over 245 countries and territories. We will ensure that every address is in the format accepted by the relevant countrys postal standards. There are multiple ways to write a domestic address within the USA, with different states following different formats.Take for instance, in Illinois and Wisconsin, the grid zone
is one of the parts of an address. It indicates the block on which the grid is located. It helps pinpoint the street number to a particular area within the community. An address in these areas will be written asAddressWhat does it indicate?David PerryRecipient nameN54WGrid zone29601House numberE John AvenueStreet direction, Name, TypeSt.
Charles, IL, 60175City, State, ZIP codeWhile the address formats might differ, the basic components of the address remain the same throughout the country. USPS has laid down the following standard to write an address.Write the recipients first name and last name.Write the street name and number in the first address line.The apartment name and
number go in the second address lineWrite city, state, and ZIP code, separated by a comma in the final line. Make sure to use the abbreviation for the state and write it in capital letters.Adding a ZIP+4 code is entirely optional. However, we do recommend it to ensure delivery accuracy.Let us understand this with an example.AddressWhat does it
indicate?Ross PetersonName of the recipient425 Grove StreetStreet name, AddressApartment 12Apartment numberNew York, NY, 10014-2336City, State, ZIP Code with ZIP+4 codeln case you are sending a mail or package to an address with a PO BOX, make sure to include the PO Box number instead of the street address. Take for instance,
AddressWhat does it denote?Ross PetersonRecipient's namePO Box 56789P0O Box numberNew York, NY, 10014-2336City, State, ZIP Code with ZIP+4 codeReturn AddressWe recommend adding the return address to the envelope of your mail or package. This is instrumental in helping the postal service know whom to send the mail back to, in case it
is undelivered. You can use the same format as mentioned above, except that it will now contain your name and address.Business AddressWhile most of the components of an address for a business mail are the same, you need to add additional information. The courier company needs to know the name of the company where they have to deliver the
package. Follow the steps mentioned below.Though not necessary, you can write ATTN on the first line. This will ensure that the companys mailing professional delivers the mail to the right desk or office.Add the recipient's name. In case the person uses a professional distinction like CEO, or VP, add a comma after their name and then add the
designation.Add the name of the company in the second address line.Add the building name and street address in the next address line.Finish with city, state, and ZIP code.Let us take an example to understand how to write a business address.AddressWhat does it denote?ATTN: Jack Larson, VPRecipient's name and designationApple
DiagnosticsCompanys name567 Centre Ln.Street AddressGreenville, SC, 29601City, State, ZIP CodeMilitary AddressThe military address follows the same format, except for a few distinctions. Follow the format mentioned below.The name of the recipient goes in the first line.Mention the building and street name or PO box number in the second
line.Instead of a city, the military address will have a DPO for the Diplomatic Post Office, an FPO for the Fleet Post Office, and an APO for the Air Force/Army Post Office.Replace the name of the state with the duty station of the person. It can be AA for Armed Forces America, AP for Armed Forces Pacific, and AE for Armed Forces Europe. Write it in
capital letters.Add the ZIP code. The ZIP+4 codes are required for delivery.Let us understand this with an example.AddressWhat does it signify?Capt. John SmithName with designation as the prefixUnit 3450 Box 123PO Box numberFPO AP 96453-3421PO name, Duty station name, ZIP code with ZIP+4 codelnternational AddressBusinesses sending
international packages from a different country to the USA should use the format laid down by USPS. Ensure that you have written USA at the end of the address.To send packages from the USA to other nations, you have to be mindful of the respective countrys postal standards. Every country has its own way of formatting different parts of an
address. There is no international address format. You can visit the official website of the countrys postal office to cross-check the format. Let us understand with examples a Japanese address.When written in English, the Japanese addresses are written in a single line, beginning with the largest administrative area and ending with the smallest. It
includes district number, block number, building number, neighborhood, city, prefecture, postal code, and country name.Take, for instance, 22283 Shira Kawa, Mitaka-shi, Tokyo-to 2827113 JPN. The English addresses have to be manually sorted since the automatic machine cant read them. To make it readable to the automatic machine, the address
should be written in kanji. You simply have to reverse the parts of an address and write in kanji, hiragana, or katakana characters.The difference in acceptable address formats can make it challenging to operate a business on an international scale. This can easily become a headache when you have to send bulk mail regularly. Investing in an address
verification solution like PostGrid which standardizes and corrects addresses as per the country format will save you time and eliminate the possibility of errors. To avoid any confusion during delivery, ensure you are writing clearly.Although not mandatory, we would recommend using block letters to improve readability.Avoid decorative fonts as they
can be challenging for the machine to read.To avoid overlapping of alphabets, keep a consistent spacing.Write in the address format acceptable by the countrys postal standards. Before sending the package for shipping, check if it has all the parts of an address like those mentioned above. Any missing piece could either lead to misdelivery or failed
delivery. In both cases, you will have to invest time and money in address correction and re-shipping the package.Write the Complete ZIP CodeCorrect and complete ZIP code speed up sorting and routing of the mail and packages. Adhere to the countrys format and check if you have written the correct ZIP code/postal code. For domestic mail, add the
ZIP+4 codes, to narrow down the delivery area and prevent the risk of misdelivery.Use Commas Wherever RequiredTo avoid confusion separate the city, state, street address, and other parts of an address with commas.Use Correct AbbreviationsWhen writing for domestic purposes, USPS recommends using abbreviations for certain parts of an
address. For instance, you must write the following components in abbreviated forms.ST for streetAVE for avenueLLN for laneDR for driveRD for road Making sure all of your packages have accurate, complete, and recent addresses can be tiresome and prone to error. The process can become even more challenging when you have to send bulk mail or
you operate internationally. A better alternative to investing your time and resources in checking that the mail has all parts of an address would be using an address verification system like PostGrid.We offer an all-encompassing tool that verifies, standardizes, and corrects addresses as per the postal standard of the relevant country. We also offer
verified, type-ahead autocomplete suggestions. This ensures that your database only has complete addresses. Moreover, we keep the address records of your system up-to-date by checking and updating addresses as per the National Change of Address. We help you save time by allowing verification of over a million addresses in one go. Our tool will
ensure that your system has records with all parts of an address. If you are wondering how we work, request a demo now. To address a mail item or parcel to a PO box, write the recipient's first and last name on the first address line, with the company or organization name right below it. Then, write PO box followed by the PO box number (2-5 digits)
on the next line. Avoid using any punctuation. Finally, on the last line, write the ZIP code, city, and state.If you see that the PO box number has a designation like BIN or CALLER, leave it out when writing the address on the envelope. Write your return address in the upper left-hand corner of the package or envelope. As a business, always include
your return address on the mail you send. This lets the recipient know who you are and ensures that the mail can be returned to you if it's undeliverable.Below, we learn more about the meaning of a PO box and how to address an envelope, postcard, or parcel you want to send to a PO box address. Also, we have covered how PO box addresses work
and how to ensure business mail security for small businesses and large corporations. A P.O. box mailing address is the address of a numbered box at a post office. Usually, a PO box address is a two to five-digit number that shows where the postal box is located.Write the recipient's first and last name on the first line. On the second line, write the PO
box number. Finally, write the ZIP code, city, and state on the third line.Always include your return address on the mail you send so the recipient knows who it's from and so it can be returned to you if undelivered. Add a stamp in the upper right corner.Startups, financial institutions, online businesses, and individuals who travel often use PO boxes to
receive mail. Have you ever noticed the numbered boxes in a post office? Ever wondered why these boxes were there and what their purpose was? The boxes are used by organizations, businesses, corporates, and even individuals to keep their postal mail. The addressee can then go and collect their postal mail from their respective post offices or,
more accurately, their PO boxes.The PO box mailing address is essentially the address of these numbered boxes at a post office. Typically, a PO box address is a two-to-five digit number that denotes the postal box's location.Businesses or individuals rent the PO boxes to have their postal mails sent and stored at the post office, which they can then
collect at a later point. The upsides?Receiving your mails directly at the post office makes it more secure than regular mail. It is also faster than regular mail, and it even allows the addressee to have an alternative mail address. Such a facility is ideal for anyone who does not want their postal mail sent to their home or business address. It offers a
great deal of convenience and privacy to the person receiving the postal mail. Writing a P.O. box address is not something complicated. In fact, if you know what to and where to write it, you are pretty much sorted. However, you will be surprised at the number of people who are not aware of what exactly a PO box is or how it is different from a
regular address when writing the address.There are a couple of things that you should know about before filling out the address or providing the contact information needed for the postal mail like certified mails sent to a PO box. Below, we discuss the steps you need to take before sending out a postal mail to businesses or individuals who rent a PO
box.Step 1: Write the Recipients Address in the MiddleThe address is written in the correct position, which is in the middle. So the best practice when writing an address to a PO box is strat write the address in the center. Write the first and last name of the recipient in the first address lines and make sure that the company/organization name is
written right below the recipient's name. Once youve done this, you need to write the PO box number.You can do this by writing PO box followed by the 2-5 digits code/number. It is best if you leave out any punctuation, as it will help simplify the filtering and screening process for the USPS. Finally, on the last line, write the ZIP code, city, and state of
your destination.However, wrong or invalid addresses can result in undelivered or returned letters, which can cost you a lot of money. Here are a few simple steps of how to address a PO Box:The Right Format:Jeff ColbyColby Corps & CoPO BOX 1122Atlanta GA 30303Please note: The USPS prefers you to leave out the punctuation as it simplifies the
process of scanning, sorting, and filtering.Writing Down the PO Box Designations- The Dontslf you are writing the address and notice that the PO box number is written with a designation, like BIN, CALLER, and more, omit such edits immediately on the envelope. For instance:Instead of writing BIN MAlways Write PO BOX M when addressing an
outgoing letter or even a mail Step 2: Provide the Return AddressYour postal mail's return address must be written on the upper left-hand corner of the package or cover. As a business or corporate company, you must always include the return address on the postal mails you send out because it informs the addressee about who you (the sender) are
and because to get the mails back if the mail goes undelivered. This is important because this gives you valuable insight into the postal address database of your company. The postal address database of a company can be filtered using an advanced address verification tool like PostGrid that offers deliverability of a whopping 99.99% through the wide
network of trusted delivery partners across the USA.However, this is not always the case because sometimes, despite the system's accuracy, there may still be cases of undelivered postal mails, and the return addresses allow you to get a comprehensive idea of this data and may even help you reestablish your relationship with the customer.Step 3:
Affix A Valid StampAdd a stamp or even a prepaid shipping label at the upper corner to the right to cover the delivery costs. Try to make sure that the postal stamp is not overlap the address or any other information related to the delivery. You can use a calculator to add up the cost of your letters or even ask the post office for further
assistance.Additionally, you might need to submit additional postage charges or fill out a few customs forms when planning to send direct mail internationally. Also, you can submit these forms online before shipping when planning how to address a letter to a PO Box.Step 4: Double-check the AddressThe next step involved in writing a PO box address
is double-checking the address that you have written on the postal package or cover. Although this may sound like a no-brainer, you will be surprised how many companies make the mistake of ignoring this step. It is arguably the most commonly made mistake by businesses/companies that use advanced address verification tools because they often
rule out the possibility of an undeliverable address altogether.Even if the address verification service is completely accurate, you must not ignore the fact that there is always a chance for human error to occur unless the process is entirely automated using advanced tools like PostGrid. Suppose a business uses an address verification tool for getting
accurate addresses, and the address text is copied onto the envelope/postcard/package. In this case, there is a chance the address is not copied entirely or accurately. Such mistakes could go easily unnoticed if not subjected to a double-check.Therefore, you need to look through the addresses written on the envelopes carefully. This process can be
included even for a fully automated system as a safeguard against unprecedented errors. After you have checked the delivery and return addresses, you have them taken to the post office to be sent to the country's PO boxes.Abbreviations & Periods:We know that you might be wondering about the abbreviations or periods. Can't we use it now?The
answer is that it is better not to use Abbreviations or periods when addressing a P.O. BOX.According to a standard format suggested by the USPS, you must omit all periods (along with the commas) and use standard abbreviations when writing the address. For Example:Instead of:VANYA SCOTT,P.O. BOX. 2233Atlanta, GA, 30303Write:VANYA
SCOTTPO BOX 2233ATLANTA GA 30303Easy, right?Also Read: Does UPS Deliver to PO Boxes When sending postal mail to a P.O. box address, certain things must be kept in mind, and we have already discussed the steps on how to address mail to a P.O. box. However, another aspect that you should consider is positioning the PO box number in the
address block.Typically, the address block consists of all the lines that we see in an address, and how you write it can directly affect your mail's handling efficiency. How?Well, an address written in the correct format is easier to sort and be forwarded, and hence they end up being the first one to go, whereas the one using the wrong format may get
chucked to be sorted later.Always begin a mailing address with the recipients name and, as mentioned before, make it roughly centered on the envelope. Next to the name comes the business title, and then comes the post office box number. You can include the rest of the details like city, state, and ZIP code in the final line. It doesnt matter if the post
you are sending is a domestic one or an international one.Make sure that you write the address in the relevant format. Align each line of the address to the left in accordance with USPS standards. It is also best if you can use capital letters for all words as well as abbreviations to avoid any unnecessary confusion.Do not forget that you should avoid
using commas and periods while writing the address. Use the same format for writing the return address and, as mentioned before, position it in the top-left corner of the envelope. Also Read: What are the Last 4 Digits of ZIP code? When dealing with postal deliveries made to PO boxes, especially in large numbers that are often seen in businesses
and corporate houses, it is always best to understand how a PO box works. This does not mean that the management of PO boxes is complicated or resource-heavy, but there are some rules and regulations that apply to PO box addresses. Below, we discuss the basics of PO boxes, how they work, and the specifications of packages or posts made to
them.How do PO Boxes Work?As we have already discussed, a PO box is basically a storage place in the post offices lobby area for postal mails, which the recipients use for storing their postal mails away from their personal or business addresses. Access to these PO boxes is secured through a key or a combination lock. Furthermore, the PO boxes are
accessible to their owners 24/7, making it easier for businesses and individuals to access their postal mails regardless of what time it is.A person can opt to rent a PO box in any post office of their choice, but businesses and individuals choose a PO box address that is nearest to their location. However, this flexibility of choosing the PO box location can
come in handy in some cases where the direct mail is managed by a third party. It allows that person to easily access and manage the postal mail for a company for an individual that he/she is working for.Businesses or companies should be aware that PO boxes are not the best choice for receiving high volumes of postal mail; neither do they support
private shipping carriers like UPS, FedEx, and Amazon. If you were thinking of coming up with a system that would incorporate USPS and private shipping carriers through a PO box address, that is not going to happen, at least for the time being.Apart from this, you should also note that certain limitations exist when it comes to the size of the
package sent to a PO box address. The PO boxes are built in a specific dimension, and it goes without saying that they can not possibly hold anything larger than their size. Suppose the mail does not fit into your PO box. The recipient will then have to collect it directly from a window clerk. This is not desirable for most people as it is significantly less
convenient, and therefore, it is always best to follow the apt package sizes for your PO box postal deliveries.The following table shows the five major PO box sizes that are widely used today.PO Box SizeDimensionsUseX-Small3 x 5 1/2 x 14 3/4Generally used for holding 2 rolled magazines or similar-sized documents or 10 to 15 letter-sized
envelopes.Small5 x 5 1/2 x 14 3/4Generally used for holding 5 rolled magazines or similar-sized documents or 10 to 15 letter-sized envelopes.Medium11 x 5 1/2 x 14 3/4Generally used for holding packages wide enough for large magazines and envelopes stacked flat.Largell x 11 x 14 3/4Can be used for holding packages as big as two shoeboxes or
accommodate 10-15 letters.X-Large22 1/2 x 12 x 14 3/4The biggest PO box is best suited for parcels and flat-rate boxes.Also Read: PO BoxOnly ZIP Codes As stated from the very beginning, the PO boxes are often employed by businesses and corporate houses all around the US. From startups to financial organizations to online companies, use the PO
box facility for various reasons. Writing addresses by hand seems impractical for businesses with a lot of incoming and outgoing mail. You can use a printer to create address labels to improve address readability and reduce your workload efficiently. Below, we discuss these businesses and how they make the most out of PO boxes.StartupsMany
startups turn to PO boxes for the postal mail requirements because it allows them to keep their home address private, which is understandable since most of them do not have the luxury of affording an office space, or simply because they prefer not working in a closed-up environment.Apart from this, using a PO box address can also give their
business, which is most likely in its infancy, a sense of professionalism to an outsider. You should keep in mind that some of the world's largest corporates today, including Apple, Google, and many others, started their journey from a garage.So, PO boxes are the way for you to go if you are a business owner whos just starting a business venture
without a proper business address for official communications. The PO boxes enable you to communicate with your business partners and potential customers through postal mail while creating an impression that you are a well-established business.Financial OrganizationsFinancial organizations, including debt collectors, banks, insurers, and others,
use P.O. boxes when they are sending critical communications rather than using a regular street address.Financial organizations like banks and insurers prefer this mode of communication because it is one of the most secure communication methods. The PO boxes, being located inside an actual post office, are much more secure than your average
street mailboxes.Furthermore, postal mails sent to a PO box address is also significantly faster, making it ideal for sending and receiving urgent documents. Almost every document sent from a financial organization is important, and PO boxes are the most suitable choice. The best practice to adopt when sending vital or confidential documents/notices
is to opt for a PO box mailing.Online BusinesseseCommerce businesses and similar digital enterprises dont necessarily have a physical business address, eCommerce business owners and digital enterprises usually use the online medium for all purposes, including marketing, but that does not mean that they dont receive postal mails or send them out
to their customers.On the contrary, they receive regular print communications, and for this, they need a legitimate business address or contact detail. Again, this is where the PO box jumps to the rescue and provides secure storage for their official communication. Hence, eCommerce businesses and digital enterprises need to apply for a personal box
in their closest post office.Business Owners who Travel FrequentlyThere are many entrepreneurs and business owners who practically live out of their suitcases because they are frequently traveling. For someone like that, it is next to impossible to get their postal mails in time, or they may never receive them at all too. Meanwhile, having their postal
mails sent to a PO box presents you with the opportunity to receive their mails and packages whenever they need them.Furthermore, PO box security also plays a vital role in people opting for PO box addresses because it enhances the mail's privacy and security when you are far away from home or a permanent address.Also Read: Bulk Batch Address
Verification Services As a business or a corporate house, you are expected to receive and send a lot of postal mails, and to write these addresses by hand is very impractical. Furthermore, there is also the risk of the receiver or the USPs people not being able to read the postal mail, which can eventually lead to a fall in deliverability. Therefore, it is
quintessential that you consider using a printer for making address labels. Not only will this greatly improve the readability of your postal packages but also significantly boost workload efficiency.This can be accomplished by using the Click-N-Ship feature in case you have a USPS account. You can further use it for buying stamps and setting a
preferred language for international customers.You can also make use of advanced address verification tools like PostGrid to easily automate these tasks and have your postal mails directly sent to its destination. This will also give you a chance to polish your image as a professional. However, the most vital thing accomplished by PostGrid is that it
saves you more time, which you can now use for growing your business.Also Read: International Address Verification Explore Direct Mail How to Send Certified Mail Online SIGN UP Use our fully-documented REST API to send personalized letters, checks, postcards and improve address accuracy. Get API KeysRequest a demo Automate Print & Mail
with API Calls.Add capabilities to your existing CRM and enable sending letters, checks or postcards.Verify, complete and standardise addresses to local postal standards in real time.Set up within minutes using our detailed API docs and test API keys. Learn more about our Print & Mail API Autocomplete, Clean, Verify and Standardise addresses to
local postal standards.All our addresses are CASS and SERP certified ensuring high delivery success rate.Bulk Verify Upload and verify up to 200k addresses at a time.Set up within minutes using our detailed API docs and test API keys. Learn more about Address Verification We have been using PostGrid for a few months. It works with our CRM, the
software interface, efficiency, automation, and integration with no issues. Their support team is quick with resolution and their web portal is easy to access and transparent in retrieving transactions and analyzing weekly & monthly sending limits. Chief Technology Officer This API has turned out to be a great asset. We started off with 4000 mailings
for 3 months and never had any downtime. I requested an increase in the sending limits and it was given to me in 10 minutes! I also have used PostGrid to verify our mailing lists. Its been great to us and customer support is very reliable. Vice President Of Engineering We wanted a low-cost, easy-to-understand, and easy-to-use direct mail platform.
Finally, PostGrid took all my worries in terms of snail mail. The pricing is very reasonable! There is almost no delay in the SLAs commitment, and it is exciting to watch automation in action. Easy to build and maintain the mailing lists of our patients. Not to forget, reports can be generated, and a block editor can be used too! Director Of Operations
We were looking for a solution to outsource and automate our process of mailing welcome letters to our customers. Previously had 2 dedicated people printing the postage label, stamping it manually and stuffing the mail and dropping it off at the postal office. It was very inefficient and could have caused major compliance issues. PostGrid helped us
eliminate the entire manual process with their automation and API solution, now sending all mails smoothly. Director of IT and Operations Very straightforward, fast, and reliable address standardization API. We collect address data from multiple patients, clinical records, and providers and attempt to combine them into one. Addresses are often
redundant or formatted differently in this process, which is our biggest challenge. PostGrid makes it easy for us to solve both of these problems simply by appending PostGrid to our datasets. Project Manager Integrate print & mail functionality into your software using our fully documented REST APIEmpower your team to send personalized letters,
postcards and checks without changing their existing workflowsConnect over 1600 apps with PostGrid through Zapier to build your own automation pipelines All mail pieces are processed and handed over for delivery within two business days.Orders are routed to vendors closest to the destination to minimize delivery times. Ensure deliverability of
addresses using our CASS + SERP certified Address Verification APIStreamline address input at the point-of-entry using our Address Autocompletion facilitiesCorrect malformed addresses to Canada Post and USPS standards without manual intervention Our multilingual freeform address parser can extract street names, city names, and more,
enabling the verification of poorly formatted addressesWere able to process thousands of addresses per second. Hence, large mailing lists can be verified and cleaned in seconds Easily send mails, manage templates and verify addresses globally using API Read our API Docs According to PostGrids State of Address Verification 2025 Report, the
average cost of every failed delivery in the US is as high as $23.80. Assuming you send 1000 items monthly, you incur at least $23,800 in losses. Also, 85% of businesses have reported higher operational costs due to incorrect customer data.PostGrid Address verification API and dashboard can resolve these issues for your organization. Rated 5/5 on
G2, this solution allows you to convert old, incomplete records into updated, deliverable mailing lists you can use for several purposes. You can leverage these validated records to send marketing, transactional, and compliance mailpieces without getting mail returns. Also, you can use it to conduct location-based promotional activities for new and
existing customers. Here are more benefits to consider:Lower shipping times: You can complete deliveries faster using PostGrid Address Verification because the courier can route your items properly. Since you mention standardized and validated addresses that the post office equipment can read properly, prompt deliveries are possible.No
reshipping hassles: Sending mailpieces correctly on your first attempt ensures you don't need to repack and reship the items. Hence, you can save your staff time and effort, helping them focus on other productive tasks.Higher customer satisfaction: Businesses can impress their buyers with quick and timely deliveries using PostGrid. They also need
not call the costumes repeatedly to ask for their updated information.Here are some of PostGrid's features to consider:API IntegrationPostGrid Address Verification offers easy API integration, allowing you to connect it directly to your website, app, or system. Once connected, it checks and fixes addresses automatically in real time as people type or
submit forms. It helps avoid errors, saves time, and makes sure all addresses are correct before you use them. The API works with most platforms and is simple to set up, even if you're not a tech expert.ComplianceThe tool is fully compliant with HIPAA, PIPEDA, and GDPR. It follows strict privacy and security rules to protect personal information.
Whether youre handling health data, customer addresses, or other sensitive details, PostGrid keeps it safe. It stores data securely, uses encryption, and gives you control over how information is used. You can trust it for use in healthcare, finance, or any industry where privacy laws apply, helping you stay compliant while keeping your data accurate
and up-to-date.USPS CASS CertificationThis certification means that our Address Verification solution meets the strict rules set by the USPS. It shows that addresses are cleaned, standardized, and formatted according to USPS standards. Also, it ensures your mail reaches its destination without errors or delays, reducing returned mail and saving
money. With CASS Certification, you can trust that your mailing data is accurate and reliable, making your campaigns smoother and more efficient.County and Census DataPostGrid Address Verification can provide additional metadata for every verified address. Hence, you get extra details, such as the county name, FIPS code, census tract, and block
number, along with the address. This data is helpful for businesses that need to group customers by location, study regional trends, or meet government reporting rules. It helps with better planning, targeting, and analysis. All of this is done automatically during the validation process, saving you time and improving your data quality.Get a demo now
to see how you can standardize, parse, and validate your mailing lists with PostGrid to save your time and resources!
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